SAINT JOHN’S - NEWBERRY UNITED METHODIST CHURCH


2101 Newberry Street


Williamsport, PA   17701-1361


JOB DESCRIPTION


PIANIST
DUTIES AND RESPONSIBILITIES

1.
Provide piano music for all stated services of the church consistent with the provisions of this description.  The pianist shall preside at the piano at the 5:30 p.m. Saturday Service and the 8:15 a.m. and 10:45 a.m. Sunday services each week.  The pianist shall also be available for any special services (Lenten, Easter, Advent, Christmas, Nursing Homes) and other services as may be planned by the Pastors and Church Council
2.
Provide accompanist services for the choirs and soloists, etc. for regular and special services as well as rehearsals.

3.
Preside at the piano for weddings and funerals as requested.  If because of regular employment it is impossible to preside for a weekday funeral, a replacement shall be recommended in consultation with the Senior Pastor.
4.
Provide the church office with titles and composers of music one week prior to the stated service.

5.
Honorariums for weddings shall be according to a policy set by the Church Council after consultation with the employee.

6. Attend regular planning meetings with the Senior Pastor.
7. Attend meetings of the Worship Committee whenever possible.
8. Attend staff meetings whenever possible.

9. The pianist shall secure a substitute when needed, and notify the Senior Pastor in a timely manner.

This is not necessarily an exhaustive list of responsibilities, skills, duties, requirements, efforts or working conditions associated with the job.  While this list is intended to be an accurate reflection of the current job, the church reserves the right to revise the functions and duties of the job or require that additional or different tasks be performed when circumstances change (i.e., emergencies, changes in personnel, work load, rush jobs, or technological developments)
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WORKING RELATIONSHIPS

1.
The pianist shall perform the above responsibilities under the supervision of the Senior Pastor or their designated supervisor.
2.
Questions or problems related to the job should be discussed with the Senior Pastor, the designated supervisor, and/or the Church Council Chair.

3.
The pianist shall work in cooperation with the other members of the Ministry Team and the various administrative and/or planning/visioning groups as organized by the congregation in accordance with the most current Book of Discipline of the United Methodist Church.

4.
The pianist will participate in an annual review with the Senior Pastor, and either the full Church Council or a sub-group designated by the Church Council.
CONDITIONS OF EMPLOYMENT
1.
The pianist shall be hired upon recommendation of the Senior Pastor and the Church Council.
2.
Financial compensation, including salary/hourly rate, will be set at a level mutually agreed upon by the pianist and the Church Council and the Church/Charge Conference, through the negotiation and recommendation of the Church Council, under guidelines established by the Central Pennsylvania Conference of the United Methodist Church, when applicable.

3.
Day(s) off and vacation days are to be scheduled in consultation with the Senior Pastor and/or designated supervisor.
4.
If for any reason the employee or Saint John’s - Newberry United Methodist Church wishes to end the employment relationship, a fourteen (14) day written notice will be given, if possible, to the other party.

5.
Other benefits are outlined in the appropriate sections of the Employee Handbook.
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LOCAL CONGREGATION EMPLOYEE POLICY
Notwithstanding the connectional relationships between the Susquehanna Conference of The United Methodist Church and the local churches or charges, it is the policy of the Conference that all matters dealing with hiring, firing and/or supervision of any non-appointed employee by a local church or charge shall be left entirely in the hands of the local church or charge and the employee to negotiate.  The employment of such persons shall place no additional liability upon the Conference with the exception of ordained clergy, diaconal ministers and lay persons enrolled in the denominational pension plan.  
Pianist _______________________________________ Date _____________



              (signature)

Chair of Church Council _______________________________Date__________                                                                                                                      

                                                               (signature)

                                                                                                                                                                                                                                                                                                                                                        
Senior Pastor________________________________________ Date__________                                                                                                                

                                                     (signature)                       
